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October  19,  I9U2 
OFFICE  OF  INFORMATION  MEMORANDUM  NO.  36,  Supplement  2'  • 
Clearance  of  Field  Information  in  Compliance  with  OWI  Regulation! 


The  following  procedures  on  (l)  clearing  materials  with  field  offices  of  the 
Office  of  War  Information;  (2)  handling  material  from  OWI  field  offices  for 
distribution  through  Department  channels;  (3)  obtaining  use  of  OWI  issuing 
channels  in  the  field  by  USDA  agencies;  ( U)  for  supplying  material  to  be  dis- 
tributed by  OWI  Overseas  and  Domestic  Branches,  were  worked  out  in  a  series 
of  field  meetings  attended  by  OWI  regional  and  branch  officers,  regional 
representatives,  Office  of  Information,  field  information  officers  of  USDA 
agencies,  and  information  officers  of  the  Federal-State  Extension  Service. 
The  Washington  office  of  OWI  concurs  in  these  procedures. 

I.  PROCEDURES  FOR  CLEARING  MATERIALS  WITH  OWI 

1.  Department  agencies  which  originate  information  materials  that 
relate  to  the  war  effort  in  phases  other  than  those  carried  on 
by  Department,  or  that  involve  work  of  any  agency  other  than  De- 
partment will  obtain  clearance  from  the  other  agency  or  agencies 
involved,  and  forward  copy  to  OWI  Regional  Cffico  for  inspection, 
clearance,  and,  if  deemed  needful,  issuance  by  OWI  Regional  Office. 
Notification  copy  to  Regional  Representative,  Office  of  Information. 

Bxample  given:    Handling  of  releases  on  wood  in  Gulf  Coast  in  ship 
construction. 

2.  OWI  Regional  Office  will  clear  through  Regional  Representative 

for  Department  of  Agriculture  materials  submitted  by  other  agencies 
that  involve  work  of  Department  and  that  have  not  been  pro-cleared 
before  submission  to  OWI, 

II.  PROCEDURES  ON  HANDLING  MATERIAL- FROM  CWI  FOR  DISTRIBUTION  THROUGH  DEPART- 
MENT CHANNELS. 

1.  Primary  materials  concerning  war  programs  on  which  Department  of  Agri- 
culture is  to  educate  farmers  will  go  from  OWI  in  Washington  to  Office 
of  Information  in  Washington  and  then  to  Department  of  Agriculture 
field  down  appropriate  administrative  line,  simultaneously  to  OWI 
Field  Offices. 

Example:    -Anti-inflation  educational  materials. 

2.  Secondary  interpretations  of  these  primary  materials  for  press,  radio, 
and  other  use  by  Department  will  be  made  by  OWI  Field  Offices  and 
provided  to  Regional  Representative  for  sending  to  appropriate  De- 
partment of  Agriculture  Field  Information  Officers. 
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3.    Primary  materials  originating  in  OWI  field  offices  will  be  sent  to 
Regional  Representative  for  forwarding  to  appropriate  Department  of 
.agriculture  Field  Information  offices. 

h.    Materials  desired  from  OWI  Regional  Offices  will  "be  requested  direct 
from  nearest  Regional  or  Branch  Office  of  OWI.     Copy  of  request  to  "be 
sent  to  Regional  Representative.    OWI  will  send  Regional  Representa- 
tive copy  of  reply. 

III.  PROCEDURE  FOR  03TaINING  USE  OP  OWI  ISSUING  CHaFiTELS  BY  DEPARTME2JT  OP 
AGRICULTURE. 

1.     Pield  officers  desiring  to  put  materials  reporting  agricultural  pro- 
grams into  the  OWI  distribution  machinery  (such  as  the  "Five  Minutes 
for  Freedom"  pieces  for  civic  clubs)  will  send  copy  to  Regional 
Representative  for  transmission  to  OWI  Regional  Office. 

IV.  PROCEDURES  FOR  SUPPLYING  MaTERIaL  Oil  THE  PROGRESS  OF  THE  FARMERS'  PaRT 

I  IT  THE  WaR  PROGRaM  TO  BE  DISTRIBUTED  BY  OWI  OVERSEAS  OR  DOMESTIC  BRaFCHES. 

1.  The  OWI  wishes  to  have  a  copious  supply  of  human  interest  and  general 
interpretive  stories  reporting  how  farm  families  including  the  women 
and  children  as  well  as  the  men  are  overcoming  dl  fficulties  and  pro- 
ducing Food  for  Freedom,  buying  war  stamps  and  bonds,  collecting 
salvage  materials,  etc. 

Some  tests  of  usability  of  such  stories  are: 

(a)  .    Will  it  portray  a  vigorous,  united  effort  to  beat  the  Axis  by 

farm  production? 

(b)  .    Will  it  show  ingenuity  or  sacrifice  on  the  part  of  the  farm 

people  in  getting  their  war  job  done? 

( c)  .    Will  it  hold  out  hope  for  American  food  relief  to  occupied 

countries? 

(d)  .    Will  it  be  of  interest  to  farm  boys  from  your  section  in  the  .aZP? 

2.  The  OWI  wishes  to  have  reported  the  location  of  farmers  of  Axis,  or 
occupied  European,  or  United  Nations  or  neutral  birth  or  descent  who 
speak  well  in  their  native  tongue,  and  have  an  interesting  and  ef- 
fective story  to  tell  of  their  will  to  produce  in  order  to  beat  the 
Axis,  and  of  why  they  wish  to  see  the  Axis  defeated. 

3.  The  human  interest  and  interpretive  farm  stories  should  be  sent  to 
Regional  Representative  who  will  edit  and  forward  to  OWI  Regional 
Office. 

l+.    The  reports  on  possible  foreign  language  stories  will  be  sent  to 
Regional  Representative  who  will  turn  in  to  OWI  Regional  Office. 
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5.     If  OWI  Overseas  Branch  desires  to  have  platters  made,  it  will  notify 
OWI  Regional  Office  which  will  either  make  the  platters  or  arrange 
with  Department  of  Agriculture,  through  Regional  Representative  to 
make  them. 


Morse  Salisbury 
Director  of  Information 
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